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“If you are not willing to change the usual, youwill have tosettle for the ordinary”
JIm Ronn
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Introduction

Monogenal studies have become a
rmust for every person looking to starf,
manage o contribute in developing a
buwsiness.

The specidizofiors may wary from
flnance o moketing and provide the
skils meeded fo sucoeed in your dulies

Whether you aim to be self-emgployed,
an  enfreprenew, heod vyour owen
company; of towork for private business
ar in  governmental | agencies-
Mamagesial studies gives you the
tools for sucoess,
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General Accountant
folel Guwlagll

= Course Duration: 1 scholastic year — Regular cou il .
Course starts in October L i " .
* Pre-reguisite; Minimum Pth Grade =

Jol gl oo Bag 0 pgall / Qgaled jga — asil gl s ole o gl
Evunigl g Sl 3ol B o L
]
s e xr
Course contents: 6 J9.2aJ1 Cilagl
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= Math for business ond inance :
= Principles of occounting 1
* Proklem-solving for principles of accounting 1
= [troduction fo microeconomics
= Business low
= Manogement information systems 1



Chief Accountant

e 0

= Course Duration: 1 scholasfic year — Regular course [
Course starts in October
* Pre-reguisite: General Accountant
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Course conients: 10 )gall Glbgiagp

= Principles of esccounting 2
= Problem-solving for principles of accounting 2
* Finance

= Manogement pAinciples

= Principles of markefing

= Strategic cost accounting and control

= [ ebonese accounting appicofions



Secretary
Ly Uy 5l

* Course Duration: 1 scholastic year — Regular course [
Course starts in Ooctober

* Pre-reguisite: Minirmum fth Grode
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Gourse contents: :0 jgall &b

* The Administrafive Professional

= Stress ond Time Manogement

* The Globol Workplace

= Inferpersonal Commmunication Skills
* Administrative Office Procedures

= Travel and Meeting Planning

* Filing Technioues

* Becords Management

* Math for the COffice Professional

* Technclogies in the Workplace

* Besources and References

* Business English

* Computer Applications

= Oifflce Fnonces

= Office Manogement




Marketing
Wt gau il
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* Course Durafion: |1 scholastic year — Regular co

Cowurse starts in Octokber
= Pre-reguisite: Minimuwm 98h Grode
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Course contents: 6 39all

= Target morket idenfiflcation
= Market segmentaticn

= Compefitive advantoge

= Compefitive analysis

* Posifioning strategies

= SWOT analysis

= 4P

* Environmental scanning

* Market research

= Mew product development
* Pricing strategies

= Consumer behovior

* E-commerce

*» Slobal markefing



Why Byblos Institute?

By joining Byiblos Insfiute, you made the
right choice:

= At Byblos Imsfitute you'll benaft from
rmore than 50 yeors of expenence in the
educafion field

= At Bybles Institute al regular courses
provide cerfificates that are approved
by the minisiry of education and higher
educafion.

= At Byblos Institute ol prvale courses
are under the MOTP secfion that has
been creafed to assst individuals and
companies  in developing  their
technical skils and adwancing in their
Ccoresn

= At Byilos Insfivte you'll find innova tive
specializotions in the fechnical studies
= At Byblos Insfitvte you'll be fouwght by
the best imstructors who possess a nch
wiark expenence

= Byblos Insfihvte has trained over the

years many senvicing teams for major
companies and embosses

General rernark:

Al private cowses dusation and
content may wvary according fo the
student’s technical bockground and
needs.
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